CRITERIA FOR FILE/PAGE SUBMISSION

In order to ensure smooth production and highest possible quality, all pictures, pages  and other information should be submitted according to the following criteria:

Pictures:

1. Original Photographs are a must (allow us to scan at required resolution “300DPI’)

2. Digital Images must be in TIFF format, PDF or the highest resolution JPEG format.

    (Please provide files on a 3.5 floppy disk, 100 MB Zip disk or CD)

3. We accept files for Macintosh or PC platforms.  Please verify which type when disks are submitted.

4. If possible, please indicate the name of person and the ad it is for each picture sent.

Black & White Pages:

1. All pages submitted as camera-ready should be clear black images on white paper.     Laser prints are preferred, in order to retain smooth screens.  Please provide on disk 
along with a hard copy of the page, in the event we need to output ideal camera-ready artwork.  Please, also include all fonts and images used in the document. 

2. We support the following programs:

Preferred:
PageMaker 6.5 (Mac/PC)



Quark Xpress 4.1 (Mac/PC)



Photoshop 6.0 (Mac/PC)



Illustrator 9.0 (Mac/PC)

Others:          Microsoft Word 2000 or previous versions



Microsoft Publisher 2000 or previous versions

Color Pages:   
1. Supplied Film – Preferably 150 line screen with emulsion down

2. All four color ads provided on disk must be formatted for CYMK

3. Provide a hard copy of the ad

Page Size:

8 ½ ”     x   11”    with ½”   borders
Full page




4 ¼  “    x   5 ½ “ with ½ “  borders
Half page




2  1/8  “ x   2 ¾ “ with ½ “  borders
Quarter page

